HPABUTEJLCTBO KHPOBCKOH OBJIACTH

IIOCTAHOBJIEHHE

LED2RO1S | | N 4[]

r. Kupos

O BHeceHnHn n3MeHeHHit B noctaHoBneHue [IpagnuTenncTpa
Kuposckoii o6nactn o1 12.02.2013 Ne 195/67

B nemiax peanusauuu noctaHoBieHHs [IpasutensctBa Kuposckoit
obnactu or 04.09.2018 Ne 420-IT «O BHeceHHH H3MEHEHMH B HEKOTOPEE
nocraHopnenus IlpaBurensctBa Kuposcko# obnactu»  IlpaButenscTBo
Kuposcko#t o6nactu [IOCTAHOBJISET:
_ 1. Beectn B mocraHoBnenne IlpaBuTenscTBa KHpOchbﬁ obnactH
ot 12.02.2013 Ne.195/67 «O6 yTBepKacHUU AgiMH_HHCTpaTHBHoro periiaMeHTa
[0  NpeJOCTaBIEHWId  FOCYJApPCTBEHHOK  YCIYIM IO  NPOBEIEHHIO
rocy/lapCTBEHHOM DKCHEPTHU3E 3aIacOB  INONE3HBIX  MCKONaeMblX,
reoJIOrMueckoi,  SKOHOMMYECKOM: U 3KONOTHeCKo# HHQOpMaIHK
| 0 IPeNOCTABIAAEMBIX B - HOJb30BAHHE  YYACTKAX HeNp MECTHOTO 3HAYCHUS
Ha TeppuTopud KupoBckoit o6nactu» crellyioume H3MeHeHHS:

1.I.  VYreepamts wu3MeHeHHs B AIMHHUCTPAaTHUBHOM  pPerfiaMeHTe
N0  NpefoCTaBlEHUID  TOCYAApCTBEHHOH  YCIYIH 110 IIPOBENEHHIO
roCy1apCTBEHHOM SKCTEPTUIBL 3arnacoB TI0JIE3HBIX HCKONAaeMBbIX,
TeQJIOTHYECKOM,  DKOHOMHYECKOM W JKojorvueckoif  MHQOpMaumu
O MIPeIOCTABNASMBIX B IIOJIB3OBAHMAC YYACTKaX HEAp MECTHOrO 3HaYeHHs
Ha TepPUTOPHH  KupoBcko#  067acTH, YTBEPX/EHHOM  BEIUEYKa3aHHBIM
NIOCTAHOBIEHUEM, COTTIACHO IPUNIOYKEHHUIO.

1.2.  TIyHKT 3 U3NOXUTE B CIEAYIOMIEN peIaKIHU:



«3. KoHTponb 3a  BHIIOJIHEBHEM  [OCTAHOBIECHHA  BO3JIOXHTEH
ua samectuTens [pencenarens Ilpasurenscta obnactu Kaasiposa B.B.».
2. Hacrosulee IocTaHOBJIEHME BCTyHaeT B CHIIy uepe3 JecsaTb JHeH

ITocIe ero oQUIKaNbFHOTO OyOIMKOBaHUS.

I'ybeprarop —
Ilpencenarens Ilpasutenscrea
Kuposcxon odbnactn  W.B. Bacunnes



[Ipunoxenne
YTBEPXIEHBI

nocraHosneHueM IlpaBurenscTBa
Kupogsckoii obmacti
o128 022079 Ne #4-11

M3MEHEHHA
B AIMHHUCTPATHBHOM PerjlaMeHTe N0 NpPeA0CTABICHUI) TOCYAapCTBEHHOM
YCJIYTH 110 MPOBeIEHHI0 IrOCyJAPCTBEHHOM 3KCHEPTH3BI 3aNaCOB MOJIE3HbIX
HCKONAEMBIX, I'€0JIOTHYECKOH, JKOHOMUYECKOH H IKOJIOrHUECKOii
HHGOPMAL KK 0 NPEACCTABIAEMBIX B NOJIb30BAHKE YYACTKAX HEAP MECTHOYO
3HaYeHHs Ha TeppuTopur Kuposckoit o6aacth

1. Ilogpaspen 1.3 pasnena 1 «O61ue NonoXeHND) U3NOKUTE B ClIeAYIOIIEH
peraxuyu: |

«1.3. TpeGoBannsi k NOpAxKy HHPOPMHPOBAHHMR O NPEROCTABJIECHHH

rocyaapcTBeHHOMH yCIyrH

CnpaBouras uHbOpMaIMs U HHGPOPMAIUA IO BONPOCAM TIPEIOCTARIEHUA
rOCYOapCTBEHHOM YCIYyIM M YCIYI, KOTOpble ABIAIOTCA HeOOXOOMMBIMH
n  oOg3aTeNbHBIMH U1 NPeJOoCTaBIEHHS  TIOCYAAapPCTBEHHOM  YCIIyTH,
IPENOCTaBIASTCS:

HENOCPEICTBEHHO B IIOMEIEHUAX MHUHUCTEPCTBA OXPAHBl OKPYKAKOMIeH
cpeasl Kuposckod obnactm (manee — MHMHHCTEPCTBO) Ha HHQPOPMAHMMOHHBIX
CTEeHJaX WX JODKHOCTHBIMH JHL@MH, OTBETCTBEHHLIMH 3a IIpelOCTABIICHHE
rOCYAapCTBEHHOH YCIIyTH, HIPH JIHYHOM npnexvié;

npy oOpalleHMM B MHHHCTEDCTBO 110 KOHTAaKTHEIM  TesedoHaM,
Ipy oOpallieHHH B MUCBMEHHOH (opMe mm B (pOpMe 3JIEeKTPOHHOI'0 IOKYMEHTa,

C HWCHOJNL30BAaHHEM WHHOPMAUMOHHO-TEIEKOMMYHHMKAILIMOHHBIX — ceTeil
o01ero nonp30BaHUA, B TOM 4YHCIE HHGOPMalMOHHO-TEIEeKOMMYHHKAIIMOHHON
ceTH «VHTepHeT», BKIIOYas (elepalibHy0 IocyJapCTBEHHYIO WH)OPMAHOHHYIO

CHCTEMY «E,HHHBIE’I noprajl rocyaapCTs€HHBIX H MYHHIMNAOBHBIX  YCIYT



(bynxuuit)» (manee — Eapneii nopran) (http://www.gosuslugi.ru), perHoHaNBHYIO
rocyJapcTeeHHyi0 HH(OpMalMOHHYIO cHcTeMy «[lopTan rocynapcTBEHHBIX H
MYHHLHMIATBHBIX YCIYF (dynK1Hit) Kuposckoi obacti»
(http://www.gosuslugi43.ru), oduIaNbHEI! caifT MUHUCTEPCTBA
(http://www.priroda.kirovreg.ru);

B MHOrOoQYHKIMOHANBHEIX LEHTpaX MpelOCTaBlIeHHS TIOCyJapCTBEHHBIX
U MYBHIMMNANBHBIX YCNIYr, ABIAIOIIUXCA CIPYKTYPHBIMH MNOJpa3feNeHHsIMu
Kupopckoro  o6nacTHOro  rocyAapcTBEHHOTO — aBTOHOMHOTO — YUpeKIeHHS
«MROroyHKUMOHATBLHBIH LEHTp NpeacCTaBleRUs rOCy/12pCTBEHHBIX
¥ MyHULUNTBHEIX yeayr» (nanee — MOL). |

Hudopmarns o0 XxoHe NpefocTaBIeHHS TIOCYAApPCTBEHHOH  YCIyry
MpeJoCTaBNsgeTCs HO Tele(QOHY WM IpPH JIMIHOM IIOCEUICHHH MUHHUCTEPCTBa
B mofoe BpeMs ¢ MOMEHTa TIpHeMa NOKYMeHTOB. J{J1s nonyveHns creieHuit o xone
NpedOoCTABIEHUs.  TI'OCYHNApCTBEHHOW  YCJIyrH  3asMBUTENEM  YKa3blBAKOTCA
(Ha3plBAlOTCS) Jl1aTa ¥ PETHCTPALMOHHBIA HOMep 3aiBlICHHA. 3JadBHTENO
IIPeNOCTaBNAIOTCH CBEJIEHHS O TOM, Ha KakoM 3Tane (B IPOLIECCe BHIIONHEHHA
KaKoi aIMuHMCTpaTHBHOH mNpollenyphl) IpefOCTABIECHHUS TIOCYJAPCTBEHHOMH
YCIYTH HAXOIUTCS TIPEACTARIEHHBIH HM MIaKeT JOKYMEHTOB,

3asBuTENL, TOAABINMH sasBRENme B bopMe 3IeKTPOHHOTO HOKYMEHTa
C HCIonp3oBaHHeM EIHHOTO mnoprana MM perdoHANbHOM IocylapCTBEHHON
nHpopManyonHo# cucTeMsl «llopTan rocyJapCTBEHHBIX ¥ MyHUIHIIATGHBIX YCIYT
(byuxumnit) Kuposckoit obnactu», HHOOPMHpPYETCS © xoje IPeNOCTABICHMYS
rOCYAApCTBEHHOM yCIyry uepes paszen «JIa4Hbli KabuHeT».

3agBuTeNnb, IONABIIME 3ageneHue uepes MOILl, Bropase nOITYyIUTH
nHpopMamui® O  XOZE  TIPeAOCTABICHHS  I'OCYJApCTBEHHOM  YCIYIH
¢ ucnonb3oBanueM ceppuca «IIpoeepka craTyca 3asBKHU» Ha OQHIHANBHOM CaiiTe
M®II 1 ¥3BewmaeTCs 0 TOTOBHOCTH Pe3yNbTaTa NPeAOCTABICHHS rocyiapCTBEHHOM

ycayru nocpencteoM CMC-coobmenust.



Ipu nuynom obpauleHun 3agBuTeNedl W npu o6palieHHH o TeaedoHy
AJIsL CHIPABOK OTRETCTBEHHBIE CIEUHATHCTE O0A3aHBI B OTKPBITOM M AOCTYMHOMH
GopMe  IpenOCTABMTL  HCUEpNBIBAIONINE  CBEAEHMA O  MPEAOCTABNCHHH
rOCYQapcTBEHHOM yciayrd. [Ipd HEBO3MOXKHOCTM OTBETa Ha IIOCTABIEHHbHIE
Bonpb_cm CaMOCTOSTENLHO CHELMANHCT, K KOTOpOMY OGpaTHICS 3asBHTEMb,
nepeafpecyeT 3asBUTENsA Ha JApyroe JAOJKHOCTHOE JIMIIO, KOMIIETEHTHOE
B NIPEIOCTABIEHHH NaHROH HEGOPMaNHH,

ITicemennoe obpalesye, NOCTYNHBIIEE B MUHHCTEPCTRO, PaCCMaTPHBAETCA
B Te4eHHE TPUMUATH JHEH CO IHA perucTpalyl ITHCbMeHHoro obpamenns,
33 UCKIOYEHHEM cnydas, ykasanHoro B vact 1.1 cratenm 12 Peaepannhoro
3akoHa oT 02.05.2006 Ne 59-03 «O nmopaake paccCMOTpeHHs obpalleHuii rpaxaan
Poccuiickoli Denmeparmn». OtBer Ha obpamieHue Hanpapisercs B GopMe
3NMEKTPOHHOrO  JIOKYMeHTa 10 aipecy ONeKTPOHHON IOYTHl, YKa3aHHOMY
B 06pAILeHyH, TTOCTYITABIIEM B MEHUCTEPCTRO B (JOPME SNEKTPOHROrO AOKYMEHTA,
U B NUCBMEHHON dopmMe o [IOYTOBOMY aapecy, yKa3aHHOMY B oOpallieHuH,
TMOCTYNHBIIEM B MUBHCTEPCTBO B IIHCEMEHHOM dopMen.

2. B pasyeine 2 «CrannapT NpeJOCTaBIEHUs FOCY AaPCTBEHHON YCIyriy:

2.1. B nonpaznene 2.4:

2.1.1. B nyHkre 2.4.1 cnoBa «COpOK TpH [HA» 3aMEHUTh CIIOBaMH
«TPUILATE OHEW».

2.1.2. B nyHkre 2.4.3 CHOBO «MSTHY» 32aMEHUTE CITOBOM «IBYX».

2.2. Ionpasyen 2.5 nanoxurhb B Chefyomeit pelakuu:

«2.5. Tlepeuensr NOPMATHBHEIX NP3BOBLIX AKTOB, PEryJHpYyIOMIHX

' OTHOIIEHHSl, BO3ZHHKAIOIIME B CBA3M ¢ NpPeJOCTaBJICHHEM

rocysapcTBeHHOM yeayru

ITepeuenn HOPMAaTHBHBIX NPaBOBBIX aKTOB, pPeTyIUpYIOIHX
IpeAOCTaBlIeHNE TOCYNapCTBEHHOR ycayrM (C yKazaHHMEM WX pPEKBHU3UTOB
¥ HCTOYHHMKOB O(QHUMaNbHOrO ONMYONHKOBaHWN), pa3MellleH Ha OQHIManbHOM
cafite wmummcrepcrBa  (http://www.priroda.kirovreg.ru) B HHQOpMaUMOHHO-

TENeKOMMYHHKaLMOHHON cetH  «MHTepHer», Ha FEimHoM moprane o



B PperHOHaJbHOM TrocyJapcTBeHHOH HHGpopMauuoHHOH cucteme «lIlopran
roCyIapcTBEHHBIX H MyHHUHNANBHBIX yeuyT {@yrkunit) Kuposckoil obmactu».

2.3. Tlynxr 2.8.3 nompaszena 2.8 HOMONHUTE ab3allaMH  ClIEAYIOLIEro
COAEp)KaHHA:

«TIPeICTaBICHUS  MOKYMEHTOB M HHOpMauMH, Ha  OTCYTCTBHE
¥ (HIIM) HEJOCTOBEPHOCTh KOTOPBIX HE yKa3bIBajOCh IIPH NEPBOHAYATIEHOM OTKase
B IIpMeMe JOKYMEHTOB, HeOOXOOMMBIX AN MpeNOCTaBIEeHHA TOCyAapCTBEHHOMH
ycayrd, 100 B NpeloCTaBICHHH IOCYAAapCTBEHHOH YCIIYTH, 32 UCKIIOYEHHEM
CNe[YIOIHUX CIydaes:

HM3MeHeHHe TpeCOBaHMH HOPMAaTHBHBIX IIPABOBBIX AaKTOB, KAacarOIIHXCH
IIpe[IOCTaBICHHA TOCYAapCTBEHHON YCIyTH, IIOCie IepBOHAYANBHON noJauu
3agBIIEHHA O NPeAOCTaBIEHNH IOCYyJapCTBEHHOH YCIyTH,

HaNnu4ue olUMO0K B 3a9BJIEHHH O NpeJOCTaBIeHHH focy,uapCTBeHHoﬁ YCIIyTH
U IOKYMEHTAaX, TIOZaHHBIX 3asBHTENIEM NOCHe IepBOHAYANIFHOIO 0TKa3d B MpHEMe
JOKYMEHTOB, HEOOXOOUMEIX Ul MNpPENOCTAaBIIEHUS TOCYJapCTBEHHOH YCIyTH,
mbo B IIpeNoCTaBIeHHH TOCYINAapCTBEHHOM YCIYTM, U He BKIIOYEHHBIX
B MPeACTaBIEHHEIN paHee KOMILIEKTOB JOKYMEHTOR,

HCTEUYEHHE CpOKa [eHCTBHS JOKYMEHTOB WIH W3MeHeHHe HHbopManuy
10C)Ie  TIEPBOHAYAJIBHOTO OTKasa B MpHEME JOKYMEHTOB, HeoOXOIUMBIX
U1 NIpefOCTaBlICHHA TroCyJapCTBeHHOH ycayru, nubo B IpeHOCTaBIECHHH
TOCYJAapCTBEHHOH YCIYIH,

BHISB/IEHHE JIOKYMEHTIbHO MOATBEPXKIEHHOro (dakta (IIpU3HAKOB)
OLIMGOYHOTO HITH TIPOTHBOIPABHOTO HEHCTBHA (6e3,ueﬁcrami) JOJKHOCTHOTO
JYHa MWHHCTEPCTBA, TOCYAApCTBEHHOro ciayxaiuero, pabotHuxka MOI],
pabOoTHMKa OpraHu3alyy, NpefyCMOTpeHHOH YacThio 1.1 crateu 16 QenepanpHoro
3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHMzauMy MpegoCcTaBIIEHHA
TOCYJApCTBEHHBIX M MYHHLMNAIBHBIX YCIYI», IPH TICPBOHAYANBHOM OTKase
B IIpHEME JOKYMEHTOB, HeoOXOAMMBIX AN MpeJoCTaBleHHs TIOCYAapCTBEHHOM

ycnyry, nubo B MpenoCTaBNeHHMHM TOCYHapCTBEHHOM YCIYTH, O 4YeM NHCEMOM



32 OXMHACBIO MHMHHCTpa, pykoBojauTesns MOL] npu nepBoHayalbHOM OTKase
JOKYMEHTOB, HEOOXOOMMBIX M IPeJOoCTaBIEHHA TIOCYLAPCTBEHHON YCIYrH,
700 pYKOBOIWTENA OpraHM3alHH, TPEeXyCMOTPeHHOH dacteio 1.1 cratem 16
denepansroro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsaunym
NPEAOCTABIEHUs IOCYAapPCTBEHHBIX M MYHUIUIANBHBEIX YCIYT», YBEAOMIAETCS
3asBHTEJIb, IPH 3TOM IPHHOCATCS U3BUHEHU 3a JJOCTABIECHHEIC Hey100CTBaY.

2.4. 3aronoBox mnonpasgena 2.13 JONMONHHTH CNOBAMH «, B TOM YHCHE
B 97€KTPOHHON opme». |

2.5. Iloppasnensr 2.14, 2.15 1 2.16 M3N0XATH B CIEAYIOLIEN pelaKuMu:

«2.14, TpeGboBanuss K nNOMeIlEHHSIM, B KOTOPBIX IIPEIOCTABJIETCH

rocyiapcTBeHHAs YCayra

IenTpanbHBIE BXOA B MHHHCTEPCTBO JOMKeH ObiTh obopynosaH
HH(pOpMalHOHHOH TabNMyKoH, cofepiKaleil HaMMeHOBaHKe OpraHa.

3an oxugaHus obopymyeTcss WHQOPMAIHOHHBEIME CTeHIaMH ¢ oOpasliamu
3aIIOJIHEHHS 3af4BOK O TNPEJOCTABJICHHH TOCYIAPCTBEHHOH YCHYTH ¥ NEpevyHeM
JOKYMEHTOB, HEOOXOAMMBLIX AN MPeJOCTABIEHUS TOCYNapCTBECHHOH YCHyry,
CTONMaMM IS 3alOJHEHHS JOKYMEHTOB, CTYJIBAMH, KpPECeNbHBIMHM CEKLIHSMU.
KonuuecTBo MecT OXMIOAHUSA ONpeneiaeTcs HCXOols U3 (PakTUYECKOH Harpysku
¥ BO3MO>KHOCTE! 1Jis UX pa3MelleH s B 31aHUH.

Pabodyee MecTO OTBETCTBEHHOrO JMOJDKHOCTHOIO JIMIA MHHHCTEPCTBA
JOTKHO GHITH OCHAIIEHO HACTONBHON TaGNMuKOil ¢ yKasaHHEM (GaMWIIHH, UMEHH,
OT4ecTBa U JOJDKHOCTH.

TexcToast uHpOpMan@s, pasMemaemas Ha HHQPOPMAlHMOHHOM CTEHIE
B KOpHIOpEe MHHICTEPCTBA, odopMiuseTcs B GopMe OyiieTa. |

B cootBercTBHH ¢ 3aKOHOAaTeNbCcTBOM Poccuiickod Penepanyu B Lelsx
OpraHM3anyH OecnpersTCTBEHHOTO AOCTYNA HHBANHAOB (BKIIOYAs HHBANWOB,
MCTIONB3YIOIIUX KPecna-KOJIACKH U co0aK-IIPOBOJHUKOB) K MECTY NIPELOCTaBICHUS

rOCYJIapCTBEHHOM yCIIyTH OCYIIECTBIISEeTC:



ofopynoganne MOMEINEHWs TaHAYCaMH, CHENWaNbHBEIMH OrpaxIeHMAMA
¥ nepunamy, obecneynBalolMMY OecnpensTCTBEHHBI BXOH, II€pPeBHYKEHUE
¥ pa3BOPOT MHBANMIHBIX KONACOK;

CONPOBOXKACHHE HHBAIW[0B, HUMEIOIIUX CTOHKHE paccTpoicTBa (YHKUHU
SPGH'PIH M CaMOCTOSTENLHOIO MEPEABIDKEHMS, W OKa3aHHMe MM [IOMOLIM
B IIOMEILEHHH, TI¢ IIPEJIOCTABISIETCA I'OCY JapCTBEHHAs yCITyra,

Haplexaulce pasMelleHue obopyaoBaHMs M HocuteneH MHpopMauun,
H606XOHHMLIX s obecriedeHHs OeCNpensATCTBEHHOTO AOCTYNa K TOMELIEHHM,
rfe IMpefocTaBisieTC] TOCYOAPCTBEHHAs yclyra, ¢ Yy4eToM or'pannqennﬁ
JKU3HEAEATENBHOCTH;

JOIYCK B MOMEUI¢HHS, TI'ZJe NPEAOCTaBIAETCH TOCYJapCTBEHHas YCJyra,
cO0aKK-IIPOBOIHIKA;

OKa3aHHE TIOMOILM B NpeonosieHnH 6apbepoB, MEWaIOWMX IOTYYEHHIO

roCyAapCTBEHHON YCIyTH HapaBHe C APYTUMH JIMUaMH.
2.15. IToxazareiu JOCTYIIHOCTH H Ka4eCTBA rocy1apCTBeHHOH YCJyrH

'OCHOBHBIM TIOKa3aTeNleM KayecTsa ¥ NOCTYNHOCTH TOCYIAAapCTBEHHOR
YCIYyTd  SBNSETCS OXa3aHWE roOCyJapCTBEHHOM YCAYTH B COOTBETCTBHHU
¢ TpeOOBaHMAMH, YCIAHOBIEHHBIMH 3aKoHoaTeNbCcTBOM Poccuiickoil Meaepanum.

Ouenka kayecrBa W JOCTYNHOCTH TOCYAapPCTBEHHOH YCIYTM JOJDKHA
OCYIIECTBIIATECS 110 CIIEYIONIMM [IOKa3aTeNsIM:

CTeNeHb WHOOPMHUPOBAHHOCTH TIPaXAaH © MOPSAKE INPeHOCTABISHUS
roCyHapCTBEHHOM YCIYTH (IOCTYNHOCTS HHGOPMAIHHE O TOCYZAPCTBEHHON YCIyTe,
BO3MOXHOCTE BhIOOpa cnocoba nony4yenus HHGOpPMaIUR);

“HPOPMHpOBaIIMe 0 X0 TIpeJIoCTaBlIeHHs TOCY JapCTBEHHOR YCIIyTH;

BO3MOXHOCTH IIPEROCTABIEHMS TrocylapcreesHol yoryru uepes MOI],
B TOM YHCJIE IPH KOMIINEKCHOM 3aIIpoce;

BO3MOXKHOC TS BLIOOpa 3agBuTeneM GopMbl obpanieHus 3a IpeaocTaBlIeHIEM
rOCyAapCTBEHHOH YCIyTM (JIMYHO, TNOCPEACTBOM NOYTOBOH WM 3JIEKTPOHHOH

CBA3M);
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(bmnqecxzm JOCTYIHOCTE MOMEILEHHH, B KOTOPBEIX MpeAOCTABIISIETCS
roCynapCTBEHHAN yCuyra, i I'PaXaaH ¢ OrpaHUIeHUAMH XH3HE IS TeIbHOCTH;

CBOEBPEMEHHOCTh [IpeOCTaBNEHUS rocyJapcTBeHHOH YCIIYFH
B COOTBEICTBHH CO CTaHAAPTOM €€ NpPEJOCTABIEHHS, YCTAHOBIEHHBIM
AJIMUHHCTPaTUBHBIM PErTIaMEHTOM.

Konwgectso B3auMoneHCTBUH 3asBHTeNs ¢ JOMKHOCTHBIMH JIMLaMH
MHHMCTEPCTBA OpPH NHYHOM OOpallleHu# 3a NpeNoCTaBleHHEM roCyIapcTBeHHON
YOIy — JByKpaTHoe (IIpHM IMojaye 3asiBKH ¥ IONYYeHHH 3aKIOYeHHA
roCyJapCTBEHHOH OJKCHEpTH3bl C 3asBKOH) TMpH  YCIOBWH, ecny  3asBKa
COOTBETCTBYET TpeOOBaHUAM © HacTOALlEro AJMHHHUCTPaTHBHOIO perjiaMeHTa
M €CNH 3asBUTENlE HE HYXKIAeTCA B IPENOCTABIEHHH €My JOIOIHHTENBHBIX
KOHCynbTauui. IIpoaomkuTenbHOCTS B3aUMOAEHCTBIS cocTaBsieT 40 30 MUHYT.

Ilpm >TOoM yuwacTHe 3asBUTENs B 3acelaHHH DKCIEPTHOH KOMHCCHHA
II0 pacCMOTPEHHIO IPEACTABICHHBIX WM  JOKYMEHTOB M MaTepualoB
Ha roCyJapCTBEHHYIO 3KCIEPTU3Y, IpeAyCMOTpPEHHOE IYHKTOM 2.2.]1 HacToAIero
AJMHHHUCTDAaTHBHOTO  perjlaMeHTa, He  SBIsIeTcd  HeNOCPEACTBEHHBIM
B3aUMOZEHCTBHEM 3asABUTENS C JOJKHOCTHEIMH JIUIIAMH MUHHCTEPCTBA.

FCocynapcTeeHnas yenyra e NPEeIOCTABIAETCH 110 SKCTEPPUTOPHATBHOMY
IPVHIUITY.

2.16. Mnbie TpeGoBaHHMs, B TOM 4HCJEe YYHTLIBaIOI[He ocoBennoCTH

npeIocTaBIeHun rocyrapcTBeHHoi YCJIYTH
Mo 3KCTEPPUTOPHANLHOMY RNpHHOMAY (B cay4ae, ecCiH
rocyiapcTBeHHAN yeayra npeJocTABIAAETCH

MO0  JKCTePPHTOPHA/ILHOMY TpPHHUANY) M 0coGeHHOCTH
OpPeJOCTARIEHHS TIOCYAAPCTBEHHOH YCAYrd B 3JeKTPOHHOM

dopme
2.16.1. 3asBiIeHNA U MHBIE JOKYMEHTHI, HEOOXOIMMBIE ISl TIpEAOCTABIICHUS
roCyJIapCTBEHHOH YCIYTH, IpeACcTaBlseMble B GOpMe 3NEKTPOHHBIX AOKYMEHTOB:
Moryr OBITh [OZaHBl €  HMCIONb3OBaHHeM ExnvHoro  noprana
U (MNHM) perdoHaNbHOH rocyHapcTBeHHOH MH(oOpMalHOHHON cucTeMnl «llopran

rOCYAApPCTBEHHBIX ¥ MYRHIUMIANBHEIX YeIyT (Gynkuuil) Kuposexoit o6macTmy;



OOpMIAIOTCS B COOTBETCTBUM ¢ TpeDOBaHMSIMH K (opMaTaM 3asBiIeHUH
W HHEIX JOKYMEHTOB, YCTaHOBJEHHEIMM HAcTOAIUAM AJIMWHHCTPAaTHBHLIM
periaMeHTOoM;

IIONMHCHIBAIOTCS IPOCTOM 3IEKTPOHHON NOANHCEHIO.

[lpunaraemsle x 3adBiIeHHIO AOKYMEHTH AOJDKHBI OBITH OTCKAHHPOBAHEI
¥ AIPWIOKEHEI K 3a4BJICHUIO B JIEKTPOHHOM BHJE.

2.16.2. Ilpm HanmpaBlneHMH 3asBHTeNeM JAOKYMEHTOB Ha IMOIy4eHHE
rocyapcTBeHHOH yCIyrn B (pOpMe 3SIEKTPOHHBIX JOKyMEHTOB HCIOJIb3yeTCH
IIpocTag  3NEeKTPOHHas MOANKCh WM yCHJEHHass  KBanudyUUpoBaHHaA
37E€KTPOHHAS NNOAIUCE,

3asgBicHUE B (pOpPME DIIEKTPOHHOTO AOKYMEHTE HOAIMMCHIBAETCA MO BRIOOPY
3asABUTENA — PU3UMYECKOTO JIHIA:

IIPOCTOM ANEKTPOHHOM NMOANMCHIO 3asSBUTENA ([IPEICTaBUTENIA 3asBHTEN);

YCHNEHHOH KBaNW(HUIHMPOBAHHOH JIeKTPOHHOH MOAMUCHIO 3asBHUTENA
(npeacraBuTeNs 3aABUTENNA).

3asBNeHHe OT HMEHH Iopum»rqecxoro' JMIa 3aBepseTcs YCHIIEHHOH
KBaTH(QUIHPOBAHHOM 3JIEKTPOHHOMN IOAIHCEHIO:

JMLa, JefCTBYIOMEro OT UMeHH IOPAANYEcKOoTo una e3 TOBepeHHOCTH;

IIPEACTAaBHUTEN IOPUANYECCKOTO IHMI@E, JSHCTBYIOWIET0 HA OCHOBaHHH
JIOBEPEHHOCTH, BBIIAHHON B COOTBETCTBHM C 33aKOHOHATENBCTBOM Poccuiickoi
depepaumu.

JlOKyMeHTS1, MpuyaraeMble K 3adBleHHIO B (OPME INEKTPOHHBIX 06pa3on
OyMaKHBIX JOKYMEHTOB (CKaHHpOBaHHI;IX KONMit), yIOCTOBEPSAIOTCA HIIEKTPOHHOM
TIOJAIMCHI0 B COOTBETCTBHH C TpeOOBaHWAMH IIOCTAaHOBJIEHHS IlpaBHTeNLCTBA
Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O BHaxX 37€KTPOHHOH IOIMKCH,
HCIONB30BAHNE KOTOPBIX JONyckaercsas npu oOpalieHuH 3a NOIyYeHHeM
rocy1apCTBEHHBIX H MYHHIMITANBHBIX YCIYT».

C yuyetom TpeboBaHmii K cpeACTBaM NEKTPOHHOR NOANNCH, YTBEPKACHHBIX

~ npukasoM QenepamsHod ciryxOBl  6esomacHocTH  Poccmiickoit  Denepannu
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oT 27.12.2011 Ne 796 «O6 ytBepxnenun TpeboBanuii k cpeacTBam anekrpoﬁnoﬁ
noamucd W TpeboBaHMH K  cpencTBaM — YHOCTOBEPSIOILETO — UEHTPay,
npH  o0pallleHUM 3a MONy4YeHHeM TIOCYJapCTBEHHOM YCIyrd, OKas3biBaeMoii
C TIPHMEHEHHEM YCHIEHHON KBaIMGMULHPOBAHHON 5SNEKTPOHHOH HOMIHCH,
JOMYCKAIOTCA K MCIOJBb30BAHUIO CHEIYIOUIHE KIACCHl CPeACTB 3JIeKTPOHHOMH
noamucu: KC2, KC3, KB1, KB2 u KAl».

3. B pasgene 3 «CocraB, nociemoBaTeNbHOCTs M CPOKH BHITONHEHHA
aJIMHHHCTPATHBHBIX NPOLEAYP, TpeOOBaHUA K MOPSAKY HX BBITOIHEHHA»:

3.1. 3aros0BOK M3NOXHUTH B CleyIOmed peaaxium:

«3. CocraB, mO0CTe10BATE/ILHOCTL M CPOKH  BBLINOJHEHHS
aJMHHHCTPATHBHBIX  npouelyp (mekHcrBmii), TpebGoBanHa
K NOpPAAKY HX BbBINOJHEHHS, B TOM 4YHCJIEe O0CODEHHOCTH
BBINOJIHEHUs]  AAMHHHCTPATHBHBIX npouelayp (aeiicTBuii)
B 2JIEKTPOHHO# dpopme».

3.2. lloapazmen 3.1 U3NOKUTE B CeAYIOLIeH pelakIuu:

«3.1. Ilepeyenb aIMHHHCTPATHBHBIX NIponeayp

3.1.1. B xoze npenocTaBnesyus rocyapCcTBeHHOMN YCIYTH OCYIIECTBIIIOTCA
CIEOYIOIIHE aAMHUHUCTPAaTUBHBIE IPOLIEAYDEI:

MPHEM U perHCTpaLli 3a5BKY;

TIPOBEPKa 3asBKH;

paccMOTpeHHe 3a8BKH, TIpOBeIeHHe 3aceJaHuA SKCIIepTHOH KOMUCCHHY;

TIOFOTOBKA ¥ BbIJa4ya SKCIEPTHOTO 3aKII0YeHHA.

3.1.2. IlepeveHs aIMUHUCTPATUBHBIX npoueayp (neiicTBHUl)
TIpH NpeJI0CTaBIeHHH TOCYAAPCTBEHHON YCIIyTH B SNIEKTPOHHOM dopwme: -

niosryyeHre HHGOPMANHK O NOpAIKe H CpoKax IIPeAOCTaBICHH YCIYTH;

3aM¥Ch Ha NPHEM JJI4 ITO/Ia4u 3asiBKU O IIpeloCTaBIeHUH YCIIYTH;

GopMupoBaHKe 3a8BKY Ha IIpeIOCTaBIEHUE YCIYTH;

TIPHEM M PErMcTpallds MMHHCTEPCTBOM 3asBKH H HMHBIX JOKYMEHTOB,

H606XOI[HMBIX I[J'IH IIPEOOoCTABIIEHNS YCIYTH;
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onyaTa rocyJapCTBEHHOH NOLUIMHB! 3@ [PEAOCTaBJEHHE YCIYr H YInara
HHEIX IUIaTeXel, B3UMAaEMEIX B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoi
Denepaiun;

NONYYEHUE PE3YIBTaTa IPEAOCTABIEHNS YCITYTH;

[IoIIy4yeHHe CBEACHHH O X0oe BRIIIONHEHH 3a5ABKH;

nocynebsoe | (BHecynebnoe) obxkamoBaHWe pemeHWit W JeHcTBHH
(Be3neitcTRHS) MHHUCTEPCTB2 H €0 JODKHOCTHBIX JIHI.

3.3. B nonpasnene 3.3:

3.3.1. B moamyuxre 3.3.2.2 myHkTa 3.3.2:

3.3.1.1. CnoBo «paboymx» HCKTIOYHTh.

3.3.1.2. JlononHuTE a63aLiaMH CIIEAYIOMEr0 CONEPKAHMS:

«Pe3ynsratoM BHINONHEHHS @IMHHHUCTPATHBHOR NPOLENYPH ABISETCA
HalpaBlleHHWe 3a9BKH ¢ pesomonuell (mopyderweM) MUHUCTpa (JMiia,
HCIONHAIOLIET0 00A3aHHOCTH MHHHCTpa) B YIIpaBleHNe BOAHBIX pECYpPCOB M Hellp
OTBETCTBEHHOMY ZOKHOCTHOMY /ULy MHEHUCTEPCTBA.

MaxkcumManeHbI  Cpox BEUTONHEHHS HE MOXET OpeBHIIaTh ABAa  JIHA
C MOMEHTA NpHeMa, perHCTpalliH | Ilepeladid MUEUCTPY 3aABKW.

3.3.2. B nynkre 3.3.3:

3.3.2.1. B moanynkre 3.3.3.1 cnoBo «pabounx» MCKIIIOUHTS.

3.3.2.2. B nognysxkre 3.3.3.2 cnoso <<pa66qpm>> HCKIIOYHTh.

3.3.2.3. TlognyukT 3.3.3.3 nononuuTs ab3anaMy CIEIYIOMIETO COMEPIKAHHI:

«Pe3ynpTaToM BHINONHEHHS AIMHHUCTPATHBHOH MNpOLEAYps! sBISETCA
HalpapJlieHue OTBETCTBEHHEIM JOKHOCTHBIM JIMIIOM MHHHECTEPCTBa ;aaBKH,
COOTBETCTBYIOLUEH Y10 KOMILTEKTHOCTH TpeboBanusM nofpasfena 2.7 RacTOSIEro
AJMUHHMCTPATHBHOI'O pPeTIaMEHTa, BCeX MMEIOLIMXCH Y Hero JOXYMEHTOB,
YKa3aHHBIX B IofApasaene 2.8 HacTosAmero AAMHHHCTPAaTMBHOIO pPeEINIaMEHTa,
CEKpETaplo 3KCHEePTHON KOMHCCHM MO0 TUCEMEHHOE YBENOMIICHHE 3agBHTENA
00 oTxa3ze B IIpeOCTaBIeHHH rOCyAapCTBEHHOMN YCIYTH ¢ 000CHOBaHMEM NPUYHH

_(He coOTBETCTBYET 1O KOMIUIEKTHOCTH TpeboBaHmsIM nogpasjena 2.7 HacTOAINero
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AJIMVHKCTPATHBHOIO periiaMeHTa).

MaxcuManbsHBIH CpOK BEINTOTHEHHS He MOJKET IIPEBEINIATh CEMH JHEMN.

3.3.3. B nyHkre 3.3.4:

33.3.1. B mnogmynkte 3.3.4.1 cnoBa «ueTsipHaauaTtH pabodux Hei»
3aMEHHUTH CJIOBAMH «JBEHAIIATH JHEH.

3.3.3.2. B nomnynkre 3.3.4.2 cnosa «4eThipex pabouux OHEH» 3aMEHHUTDH
CJI0BaMH «ABYX JHEIN, |

3.33.3. B mnoamynkre 3.3.4.3 crnopa «nath palounx aHel» 3aMEHHTEH
CJIOBAMH «TPEX JHEH»

3.3.3.4. B noanynkre 3.3.4.5;

3.3.3.4.1. CrnioBo «1siTH» 3aMEHHUTH CIOBOM «IIBYX)».

3.3.3.4.2. JlononHATE ab3aaMi CIIEAYIOIIEro CONEPKaHNSA:

«Pe3yneTaTroM BHINONHEHHS aIMUHHUCTPATHBHON NpOLEAYPHl SBIAETCA
MOANKHCAHWE IIPOTOKOIAa 3acefaHusl SKCIIEPTHOM KOMHCCHH €€ MpelcelaTeneM
(3aMecTUTENEM NPEACeAaTeN) H CEXPETAPEM.

MaxkcuMailbHEIH CPOK BBITONTHEHHS He MOXXET MPEeBBIIIATH ABAJIIIATH BOCEMH
JHE.

3.3.4. B nynxre 3.3.5:

3.3.4.1. B noamyskre 3.3.5.1 cnoBo «m1ecTi» 3aMEHHUTDH CIIOBOM «TpeX).

3.3.4.2. B noanmyskre 3.3.5.2 cnoBo «namﬁ 3aMEHHUTH CIIOBOM «ABYX».

3.3.4.3. B nognyHkrte 3.3.5.5 ClIOBO «IATH» 3aMEHHUTH CIIOBOM «JABYX».
3.3.4.4. Iloamyskr 3.3.5.7 fononHuTh a63auaMy CIEAYIOIIETO COAePXKaHuUs:

«Pe3yNbTaToM BHIHONHEHMsS aIMHHHCTPAaTHBHOM NpOLEAYyphl ABIAETCS
HaIpaBICHHE  3aABUTENIO  YBEAOMICHHS ©  TOTOBHOCTH  3aKIIOYEHHA
rOCylapcTBEHHOH OKCIEPTH3BHI M BO3MOXHOCTH €ro HONy4eHHsT BMECTE
¢ JOKyMEeHTaMH H MaTepuajaMM, IIpeACTaBIeHHBIMH HM Ha 3KCIEpTH3y
nubo HampapleHHe 3aKIOYEHHS TOCYHAPCTBEHHOM SKCHEpTH3B! C JOKyMEHTaMH
¥ MaTepuanamu B MHOTO(YHKLIAOHANBHBIH UEHTP MPEAOCTaBIIEHNA

TOCyRapCTBEHHBIX HJIH -MYHHIMHOAIBHBIX = YCIyI, B Cly4dac €CJIA - 3aAaBKa
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Ha npenoc:'raﬁnenne rocyJapcTBeHHOM YCIyTH Obl1a nojaHa
B MHOTO(YHKIMOHANBHEIH IEHTp [IpefOCTaBleHHS roCylapCTBEHHBIX
H MyHULUITATIBHBIX YCIYL.

MakcHManbHBIH CPOK BBINOIHEHHS HE MOXET IIPEBBINATh IIeCTHAILATH
JHEHy.

3.4, JornoaHuTh nozpaszienaMu 3.4, 3.5 CIeLyIOIEro COAEPKAHUS:

«3.4. Onncanne  aAMMHHCTPATHBHBIX  npouegyp  (aeiicTeuii)
NPH OPEAOCTABJIEHHH TOCYAApPCTBEHHOH YCIYIH B 3JIeKTPOHHOH

dopme

3asBUTENb BlIpaBe MNOAATh 3asBI€HHE O TMOJIYYEHHH TOCYAapCTBEHHON
YCIYyrd B - DJIeKTpOHHOH ¢opMe C  HCNONB30BAHHEM  PETHOHAJIBHOM
roCcyJapcTBEHHOM HHQOpPMalMOHHOH cucTeMbl «llopran rocyaapcTBEHHEBIX
H MyHHUMNANBHEIX yoryr {$yHkuui) Kuposckoit o6nact» u Exunoro moprana
(NpH HATAYHUE TEXHUYECKOH BO3MOXHOCTH).

3.4.1. Undopmauns s 3asBUTeNeH O NOpAIKE H CpoKax IpefoCTaBIEHHS
roCyJAapCTBEHHON YCIYrH JOBOAMTCA J0 HHX IOCPEACTBOM pa3sMelIeHHA ee
Ha EnunomM noprane.

3.4.2. 3anucek 3agBUTENA Ha NPHEM UM [TOAAYH 3a9BKH O IIpeJOCTaBIIEHUH
YCIYTH OCYIECTRIAETCS MocpeAcTBOM EnuHOro noprajia B GopMeE 3IEKTPOHHOIO
3alpoca.

3agBHTEIIO NPENOCTaBNIETCA BOIMOMXHOCTEL 3allHCM B JroOble CBOOOAHEIE
M4 pHeMa JaTy ¥ BpeMs. Pe3ylnbTaToM 3amycH 3aSBUTENA Ha NMPHEM SBIACTCA

= IONyYeHHEe 3asiBHTENeM YBEIOMIIEHHS O 3allMCH C YKA3aHHEM BPEMEHM W JaThl
npuema. '

PesyneTaTtOM BBINONHEHUS AaAMUHHCTPATHBHOR TIPOLERYPHI ABIAETCS
NIoJIyyeHHe 3asiBUTENIEM YBEJOMIEHMS O 3alHCH C YKa3aHHEM BPeMEeHM M HaThl
npuema.

3.4.3. ®opmMHUpOBaHHE 3a4BKH O NMpeJOCTABIEHHH TOCYapCTBEHHOH YCIYTH

OCYIECTBIAETCS 3afiBHTENEM IIOCPEACTBOM 3alOJHEHMA 3JEKTPOHHOM (OPMBI
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3agBKM Ha Enunom noprane 6e3 HeoOX0AUMOCTH HOTIONIHUTENBHOM NOJa4Yi 3agBKH
B xakoH-iubo uHo# dopme.

CdopmuposanHas 1 NOANWCAHHAs 3adBKa M HHBlE  JOKYMEHTEI,
HeoOXOAMMBIE IJisT TIPENOCTABNEHWS YCIyrd, HANpPaBISIOTCS II0CPEACTBOM
Exunoro noprana.

PesyncraTom BBINONHEHHS aIMWHHCTPATHBHOH NpoLENypsl SABASETCH
NOCTYIJIEHHE CQOPMUPOBAHHON 3afBKM B MHHHCTEPCTBO NocpeacTBoM EauHOro
noprana.

3.4.4. IIpuem u perucrpanyis MUHHCTEPCTBOM 3a4BKH M MHBEIX JJOKYMEHTOB,
HeOOXOOUMBIX JUIS IIPeOCTaBIEHHMS YCIYTH, OCYLIECTBIAETCS B IOPSIKE,
NpeAyCMOTPEHHOM  nojpasfienoM 3.3  Hacrosduero AAMHHHCTPAaTHBHOTO
permaMeHTa.

Hpei(OCTaBneHne YCIYTH HaYMHAETCA ¢ MOMEHTZ NPUEMA H PErHCTpalyy
MHHHCTEPCTBOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIi IIpeNOCTaBIICHUA
YCIIYTH, a TakoKe MoIydeHns HEGopMaIniy 06 omaTe yCIyrH 3assBUTENEM.

Pe3ynbTaTOM BHINIONHEHHsA aAMHWHHACTPATHBHON IpOLIEAYPH! SBISAETCA
pPETUCTPAUUs MUHUCTEPCTBOM 3aABKH W MHBIX JOKYMEHTOB, HEO0XOAMMBIX
JU1s TPeOCTaBIEeHHS YCIIYT.

MaxcumanbHbIli  CpOK BEINONHEHN aAMMHMCTPAaTUBHON MpoLeAypbl
He MOJKET IIPEBBIIIATE IBYX IHEH.

3.4.5. Onnata roclolINUHEl 34 MIpefOCTaBIeHHE YCIYyl M YyIUlaTa MHBIX
IIaTeXxel, B3UMaeMblx B COOTBETCTBAH C 3aKOHONATENBCTBOM PoccHiCKoi '
depepallvii, OCyNIECTBAETCA 3asBUTENEM ¢ HCMONb30BaHHeM Eavsoro moprana
1o IIpeJBapUTENEBHO, 3al10/THEHHEIM MHHHCTEPCTBOM PEKBH3UTAM.
IlpemocraBnenne  uHpopManmuH 06  omnate  ycIyr  OCYLIECTBISETCS
C uCcrnonbp3oBaHueM nHQOpMauUMy, coaepxaledica B IocynapcTBEeHHOR
WH(QOPMALHOHHON CHCTEME O TOCYAApCTBEHHBIX W MYHHIMIANBHEIX IIATEXaX,
eCM  UHOE He I[pegycMoTpeHo (elepanbHBIME 3aKOHaMH. MHHHCTEpPCTBO

He BIIPaBe - Tp@ﬁOBaTB 0T  3asaBHTCIIA [IpEeAOCTABIICHHA JOKYMEHTOB,
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MOATBEP)KAAIOIINX  BHeCeHWe  3asgBHTeNeM IUIaThl 33  IIpEeOCTaBNeHHe
rocyJapcTBEHHON YCIYIH.

3.4.6. TlomyveHue cBeAeHMII © XoJle NpPeNOCTaBleHHS TIOCYHApCTBEHHOH
YCIYTH OCYIIECTBJIETCS B COOTBETCTBMM C ab3aleM BTOpHIM Ioipasfena 3.2
HacToslIero AIMUHHCTPATHBHOTO perjlaMeHTa.

PesynrTaToM BHINONHEHHS AIMHHHCTPAaTHBHOW TpOLEAYpPHl ABJIAETCS
TIOTy4eHH e 3agBUTelleM HH(QOPMaLIH O XO4€e PACCMOTPEHHA 3aBKH.

3.4.7. Tlonyuenue pesynkTara -JIPeAOCTABICHHA YCIYI'H OCYILECTBIIAETCA
B COOTBETCTBHM ¢ TopasgenoM 3.3  HacToAmero AJIMHHHCTPaTHBHOIO
periaMeHTa. | |

PesynpTaroM aIMUHHCTPATHBHOH NpOUENYpHl SABIACTCS — IONY4YeHMe
3agBUTEIIEM pemenﬁﬂ O NOArOTOBKE AOKYMEHTAalHH Jubo pelleHHd o6 oTKaze
B IIPEAOCTABIEHUM YCIYTH.

3.4.8. Jocyne6Hoe (BHecyneOHOe) o6KanoBanue pelieHuH M [eHCTBHi
(be3neiicTBUA) MMHHCTEPCTBA M €0  JODKHOCTHBIX JIMI  OCYIIECTBISETCS
B COOTBETCTBUM C PAa3NENIOM 5 HACTOALIEro AIMUHMCTPATHBHOTO PETTIAMEHTa.,

3.5. Ilopsaok ncnpaBjeHHS JONYIHIeHHLIX oMe4aToK M (HIK) olHOOK

B BLIJAHHLIX B pe3yjbTaTe NpeloCTABIeHHA TocyJapeTBeHHOH
YCJIYTH B JOKYMEHTaXx

B cmyuae BRISBIEHHS 3adBUTENEM B COTJIAMIEHWH K  JHUEH3UU
(MM  MONONHEHMH K JIMLEH3HH) omedaTok ©u (wiH) ommboK 3asgBUTENb
TpefCTaBNseT B MHHHCTEPCTBO 3adBlIeHHE 00 HCHpaBleEMH TaKUX OIEJYaToK
¥ (MITH) Otm6OK. B

PaccmoTpenne  3agBneH#ss 00 — McOpaBieHMM — TaKMX — ONEYaToK
¥ (nH) ouMBOK OCYIeCTBAAETCA B CPOK, He NPEBHIMAKLIAI ATH HeH co AHS
ero moctymieHnsa. O pesynbraTax pacCMOTPEHHA 3aigBHTENb YBEONOMILIETCS
B ITUCEMEHHOM BHJE.

B cmydae BeISBIEHHA MOMYUIEHHBIX OI€YaToK K (MIK) OMIMOOK CHELHAaHCT,

OTBETCEBEHHBIA 3a _pa60Ty C JOKYMEHTaMH 3adBHUTCIA, Ocy}HeCTBJIFIe'I.'
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B COOTBETCTBHM C YCTAHOBJIEHHBIM NOPSJIKOM Je]OIPOU3BOJICTBA MCIIPaBIEHHE
TaKHX ONevaToK W (MNH) omMOOK M BBIAAYY pe3yNbTaTa NPEIoCTaBICHHs YCIYyTH
3aABUTEITION. |
4. Jononuuts paspenoM 3—1 «CocTas, MOCIENOBATENHHOCTh ¥ CPOKH
BHIIIOJIHEHU aJAMUHHCTPATHBHBIX Ipouexyp (meicTsuii), TpeboBaHHsA K NOPSAKY
VX BBIIONIHEHWA, B TOM 4YHCIEe OCOOCHHOCTH BBITIOTHEHHA AIMHHHCTPaTHBHEIX
npouenyp {aeiicranit) B M®L)» cnexyromero coaepxaHust:
«3-1. CocraB, nOCIEAOBATENBHOCTL H  CPOKH  BBLINOJTHEHHA
aAMMHHCTPATHBHLIX Mpouexayp (AedcTBHii), TpeOGoBaHus
K NOPSAAKY HX BbLINOJHEHH:A, B TOM 4YHCIe OCOGEHHOCTH
' BBINOJIHEHHY aAMHHHCTPATHBHBIX mOpounegyp (aeHcrBni)
B MOPI
3-1.1. Ilepeuens mpoueayp (nedictuii), BoIioNHAEMEIX MOI]
IIPH NIPEIOCTABIEHUN I'OCYIAPCTBEHHOHN yCayTH :
NoJydeHne HHOOPMAIIUM O NOPAAKE B CPOKaxX NPeNOCTaBIeHHA YCIYTH;
3anuch Ha npueM B ML st mofauu 3asiBkH O NPeAOCTaBIICHUH YCIyTH;
IpUeM 3asBKM M HHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl NPeAOCTABIEHHA
YCIYTH;
COCTaBIIEHHE Ha OCHOBAHMHM  KOMIUIEKCHOTO  3ampoca sastBneHHl
Ha IMPelNOCTaBlCHHE TOCYAAPCTBEHHOHM YCIYTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, MOANMCAHHWE TakKUX 3adBiIeHHMH M cKpermneHHe uX nedatsro MOILL,
¢bopMHpOBaHHE KOMIUIEKTOB [OKYMEHTOB, HEOOXOAMMBIX [l TIOXYYEHHA
TOCyJapCTBEHHOH  yCHIyrH, HHQOpMHpOBaHWe — 3aiBUTeNed O  TIOpsAKe
IPENOCTABIEHHA IOCYIAPCTBEHHEIX X MYyHHIHITAIEHBIX YCIIYT;
NIOJy4eHue pe3ylibTaTa NpeioCcTaBlieHusd YCIyry;
;[ocyneGHoe (BHecyneOnoe) oOkanoBaHue pemIeHMA M AelcTBHA

(Oe3meiicTBMA) MHHMCTEPCTBA M €ro JODKHOCTHRIX s, MOPL] wmnm ero

pabGOTHHKOB.
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3—1.2. IlpenocraBinenue rocyaapcreenHoit yenyru B ML ocymecTeasercs
IPH  YCIOBHH  3AKIIOYEHHS  COTJAIEHHS O BséHMoz[eﬁCTBHH MEeXIy
MHHUCTEpcTBOM H M®I],

3-1.3.  Omnucande  aIMHHMCTPAaTHBHBIX  Tpouexyp  (nelcTBuif),
BpINONHAeMBIX M®L] npy npeaocTaBneHnu rocyAapcTBEHHOM YCIIYTH.

3-1.3.1. UndopmupoBaHue 3asBuTeNed 0 MOPAIKE TPEHOCTABICHHS YCIYTH
B MO®UL ocymecteagercs mno OecnaTHOMy HoMepy TenedoHa UeHTpa
tenedoHHoro obcmyxuBanus MOIl, npy IMYHOM TIOCEIEHHM, a TaKXke
Ha opunuaneHoM caiite MOL] B uH(POPMAIMOHHO-TENEKOMMYHHKAUHOHHOH CETH
«HnTepueT».

3-1.3.2. 3anucs Ha nmpuem M®IL] mig mojauu 3asgBKH M NIPEROCTABIECHUSA
YCIOYTH  OCYIIECTBISIETCS B NOpsAAKe, NPEAYCMOTPEHHOM  HaCTOAIINM
ANMUHUCTPATUBHBIM perilaMeHTOM.

3-13.3. Ilpu nwynom oOpameHHd 3asgBHTENs 3a IpeAOCTaBJIEHHEM
rocyiapcTBeHHOM ycuyrd pabotamk MOPII, nprapmarommi  3asABicHUE
U HeoOXOAMMEBIE JOKYMEHTBI, NOJKEH YAOCTOBEPHTHCA B JHMYHOCTH 3aABUTENA
(YIOJIHOMO4EHHOTO IIPEACTABHTENS).

Pabotnuk npuema M®L] peructpupyer oOpallicHHE B 3JIEKTPOHHOM BHJE
C UCTIONB30BAaHWEM aBTOMATH3HPOBAHHOH HH(QOPMALIMOHHOH CHCTEMBI.

ITopsamok u cpoku repefadd M®@I] 10KyMeHTOB, NOYYEHHBIX OT 3a9BHTEN,
ONMpPeNeNAOTCA COINTallleHHeM O B32UMOZAEHCTBHM, 3aKMIOUEHHBIM  MEXIY
MUHHCTepcTBOM 1 MOL]. _

IIpu  npenocraBleHHH rocynapCTBeHHOﬁ ycnyra  GOpMHpOBaHMe
H HamnpaBlIeHHe MeXBEIOMCTBEHHEIX 3allpOCOB B OPraHbl TOCYAApCTBEHHOI
BIA4CTH, OpraHel MECTHOIO CaMOYIIPAaBJI€HHA H OpraHH3allH, YJacTBYIOIIHE
B [IPEIOCTABIEHHH IOCY1aPCTBEHHEIX YCIYT, OCYIIECTBIAETC MHHUCTEPCTBOM.

3-1.3.4. CocrapneHue Ha OCHOBaHHM KOMILIEKCHOIO 3allpoca 3adBJICHHH
Ha TIPEJOCTABJIEHHE TroOCyNapCTBEHHOM YCIYIH, YKa3aHHOH. B KOMIUIEKCHOM

3arpoce, HOANKMCaHHe TaKuX 3asBIEHHi- M CKpelleHHe HuX mnedateio MOI],
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GOpMUPOBaHKE KOMIUIEKTOB JOKYMEHTOB, HGOGXOI{HM?LIX IS :;ﬁdhﬁe‘nm
| w

TOCYAapCTBEHHOH  yCnmyrd, HHQOpMMpOBaHWe  3asBHTeNeddl 0  TOpA.Ke
NpefOCTaBNeHHA TOCYAAPCTBEHHOH YyCIyru ocymecmnaé'rcx B COOTBC’IT_(;leBIfIH
¢ noanynkramMu 3-1.3.1, 3-1.3.3 mysaxra 3-1.3 Hacmﬂmen? A,HMVHHHCTpa‘I‘I/IB‘HOT‘O
pernamMmeHTa. - | L

3-1.3.5. Ilpu nuaHOM oﬁpaméHHH 3aABUTENA 3a NOJNIYYEHHMEM pe3yJbTaTra
rocylapCTBEHHOH  yCJIyrH  YHONHOMO4YeHHHH pabotanxk MOL] -nohxceﬂ
VIOCTOBEPHTECS B IHYHOCTH 3asBATENA. ‘ | A

: .

YnonaomoueHHBIH pabotHik MOL] ocymecTBisaeT cocTaBieHUe, 3aBepeHye
H BBIAAYy TOKYMEHTOB Ha OYMaXKHBIX HOCHTEJLAX, IIOATBEPKAAIOIINX COAEpHAHNE
3NEKTPOHHBIX JHOKYMEHTOB, IIPH 5TOM ynonﬁomoquHiﬂﬁ paborank MOI]
[IPH MOANOTOBKE 3K3eMILIIpa 3NEKTPOHHOTO AOKYMEHTa Ha! 6yMa>KH01vf iH'coc:prreme,
HanpaBIEHHOTO TIO pe3y/lbTaraM NpeAocTaBieHHs rocy;[apcrﬁeHHoﬁ YCIIYTH,
obecrieynBaer: | |

NPOBEPKY AEHCTBUTENHEHOCTH 3eKTPOHHON MOIIMHCH AOIDKHOCTHOINO HIN,
TOATKCABLIEr0 3NEKTPOHHBIH JAOKYyMeHT, romydenHbsrii M®L] mo pesynmpTatam
IIPEJOCTABIEHHS rOCYJapCTBEHHOM yCIyTH;

W3rOTOBJICHHE, 3aBepeHHe  DJK3EMIUIApa  BIIEKTPOHHOTO ILOKYMeﬁTa
Ha OyMa)XHOM HOCHTENE ¢ MCIOJNL30BaHHEM mevary M®Il (8 cnyuasx,
IIpeJyCMOTPEHHBIX HOPMaTHUBHEIMHM NpaBOBBIMH akTaMu Poccuiickoit @eneparyn
CiyyasX, — Ie4aTd ¢ H300paxeHueM Focy,uapc*rBeHHOi“o repba Poccuiickoi
Denepaunn), )

VYeT BEIJAYM 3K3EMILIAPOB 3JEKTPOHHBIX JNOKYMEHTOB Ha 6yMaxcHOM
HOCHTENE.

VnonsoModenHsli paboThuk M®L] nepezaeT NOKYMEHTHI, SBIAIOLIHECS
pe3yneTaToM  NPEJOCTABICHHS  I'OCYAApCTBEHHOH  YCIIYTH,  3agBHTENO
(YHOTHOMOYEHHOMY TPEeACTaBUTENF).

3-1.3.6. Jocynebnoe (BHecyneGHoe) obxajioBaHHe pelleHUH M INeHCTBHI

(Oe3meHCTBUA)  MHHHCTEPCTBA #  €r0  JOKHOCTHBIX -~ juu, MOI[ -
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HIY ero paGoTHUKOB ocyiuecmnaerca B COOTBETCTBHH C pa3fieNIoM 5 HacTOSLIEro
ATMHUHHUCTPATUBHOTO pPerlaMeHTa.

3-1.4. Oco6eHHOCTH  BHINIOJIHEHHUS aAMHHHCTPATUBHBIX  TIPOLEAYP
(ne#ctemii) MOIT.

ITpuem 3asBureneii B M®L] ocymecrsisercs no npe,uaapnfenbﬂoﬁ 3anycy
b0 B TOpAAKe KMBOM Ovepeay NPH HENOCPECTBEHHOM JHYHOM MOCEILEHHH
M®ILI.

3adBHTENO MPEJOCTABNSETCA BO3MOXHOCTE 3aIllUCH Ha Jo6ele CBOGOIHBIE
ANs IpHeMa AaTy ¥ BpeMs B IIpefenax YCTaHOBIEHHOIO rpadika npuema.

B- ciygae HecoOTBETCTBHA CBEACHUI, KOTOpEIE COOOILMNI 3asBHTENb
IpH - OpPeABAPMTENBHON 3amnHcH, [JOKyMEHTaM, MpeACTaBlIeHHBIM 3ajiBHTENEM
NpY THYHOM IpHEMe, TIpeBapHTe/bHAS 3aIIHCh AHHYJIUPYETCSL.

IIpensapuTenbHas 3alHCh AHHYJIHPYETCS B Clydae HESBKH 3asBMTENA
10 UCTE€YEHHN 15 MUHYT ¢ Ha3HauYeHHOro BpeMEeHH NpHeMa.

B cmyvae oOpamenus 3agsutens B MOI] ¢ 3énpocom O NpenoCTaBICHUHA
HECKOBKMX TOCY/JapCTBEHHEIX M (HMITH) MyHHMIMIANLHBIX YCIYT IpefoCcTaBIeHHAe
rocyIapcTBEHHOM YTy BOSMOXHO HA OCHOBAHMH KOMILIEKCHOTO 3aMpoca.

[IpenocTaBieHHe TOCYAAPCTBEHHOM YCIYIM MO KOMIUIEKCHOMY 3alpocy
opranmsyercs M®I[ no npuUHUMNDY «OJHOrO OKHA», YUHTHIBag NOTPEOHOCTH
3asBUTENS B NpelOCTaBIeHNH HECKOJBKHX - TOCY/apCTBEHHBIX
¥ (WIK) MYHHLMNANBHBIX YCIYT, B COOTBETCTBHMH CO cTaThed 15.1 PenepanbHOro
s3akoHa oT 27.07.2010 Ne 210-03 «0O6 opraHuzanui [OpenoCTaBlIeHus
FOCYAAPCTBEHHBIX H MYRHITHIIANBHBIX YCITYD».

3-1.5. TlopsAnox WCrpapieHMs JAOMYIIEHHBIX ONEYaToK M (WiaM) OwHOOK
B BHAAHHEIX B pe3yiabTaTe MNPeZOCTaBIeHMs TOCYINApCTBEHHOH YCIYTH
JOKYMEHTaX -~ perjlaMeHTHpYyeTcs oJpa3fenoM 3.5 HACTOSIIETO

AIMUHHCTPAaTHBHOTO PETTIAMEHTAY.
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5. B 3aromoBke pasmena 4 «@opMbl KOHTPOJISL 33 HCIOTHEHHEM
AJIMUHHCTPaTMBHOIO periaaMeHTa» ClI0Ba «UCIIONHEHHEM AIMHHHCTPAaTHBHOIO
periaMeHTa» 3aMEHMTE CIOBaMH ((TIPENOCTaBIEHUEM [OCY AAPCTBEHHOM YyCIyTHy.

6. Pasnen 5 «locynebupiit (BHecy,ue6}ibefl) NOPAJIOK 00KanoBaHusA pelleHHH
u peiictBuii (Oe3neicTBUA) MHUHHCTEPCTBA, a4 TakKe €r0 JOKHOCTHBIX JIHID
H3JIOXHTE B CJICAYIOMEH pelaKLuy:

«S. HocynebHblii (BHecyaeOHBIH) mnopsaAoK 00:al0oBAHHA pemleHHH

H fAelcTBHH (Oe3felicTBHA) MHHHCTEPCTBA H €ro JOJIKHOCTHBIX
JIHL, TOCYJAPCTBEHHBIX TrpaxKIaHCKHX ciayxapax Kuposcekoii
ob6sracTH, a Taxske MPIL n ero paboTHnkoB

HNagopmanua o gocyaebHom (BrecyneOHOM) mopsake oOxKanOBaHHA
pelieHuii ¥ nedicteuil (Oe3nmeiicTBHA) MHHMCTEPCTBA, €r0 JODKHOCTHBIX JIMIL,
roCyJapCTBEHHEBIX IPAKIAHCKHX CIYXALMX MHHUCTEPCTBa, a Takke MOLI u ero
pabOTHHKOB NOJIEKHT 00A3aTeILHOMY pa3MellleHHIo Ha Equnom nopraie.

5.1. Madopmarus a1 3aMHTEPecOBAaHHBIX UL 00 UX IpaBe Ha AocyIebHoe
(BHecyneOHOe) oOxanopanue nedcTBuit (OespeiicTBuA) M (WiM) peIlCHMH,
IIPHHATHIX (OCYIIECTBIEHHBIX) B XOJ€ NIPEAOCTABIEHHA FOCYAAPCTBEHHOA YCITY |,

asBHTENb BpaBe ofokanosath neifctBus (GeszeiicTBre) U (W) pelueHus
MMHUCTEPCTBA,  JO/KHOCTHBIX  JIHI .MPIHHCTepCTBa, rocyaapCTBEHHBIX
rpaxxgaHckux cnyxxampx, M®I] u ux paGOTHHKOB, IPHHATEIE (OCYIIIECTBIEHHEIE)
B X0Jie NIpei0CTaBIEHH rocyAapCTBEHHOH YCITyTH.

5.2. OpraHsl rocyJapcTBeHHOH BIACTH, OPraHH3alMM H YHOJHOMOYEHHEIE
Ha..paccCMOTpeHKe >XKajnoObl JiMla, KOTOphIM MoOXkeT OBITh HamnpasieHa xanoba
3ajBUTENs B 10CyeOHOM (BHECYA€OHOM) IopAa/IKe.

XKanoba paccMaTpuBaeTcs MHUHUCTEPCTBOM KaK OpraHoM,
NPEAOCTABIAIOMMM  TOCYJApCTBEHHYIO  YCHIYry, TOPAMOK TIPEIOCTaBIICHHA
KOTOpOH OBEI HapylleH BeieACTBHE pelieH#d ¥ neHcTeuil (6e3neiicTBud) opraHa,
NPEAOCTARIMIOIIETO TOCYIapCTBEHHYI0 YCIyTy, €ro JAODKHOCTHOTO —JIHMIa

1160 rocyJapCTBCHHBIX TP IAHCKHX CIIYXAIHX MUHUCTEPCTBA.
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B caysae ecnm  ofxamyloTes  pelleHMs pyKOBOOMTEeNs — Opraha,
NpeAoCTaBNISAIOLIErO TOCyAapPCTBEHHYIO YCIyTYy, Kanoba nogaercs
B BBIECTOAIMA OpraH (B IOpsAKe MNOXYHUHEHHOCTH). IIpH  OTCYTCTBHH
BRILICCTOMALUEr0 OpraHa >xanoba mnojaercs HEHNOCPEACTBEHHO PYKOBOZHUTEIIO
OpraHa, INPeIOCTaBIAIOIIETO TOCY/JapCTBEHHYIO YCNYTY, M pacCcMaTpHBaeTcA
UM B COOTBETCTBHH C HACTOSIIMM A;[MHHHCTpaTHBHmM pernaMeHTOM.

Xamoba paccmarpusaercs MOL| wnmu npuBiexaeMoll opraHu3alyed,
IPENOCTaBUBIIMMH TOCYJAPCTBEHHYIO YCIYTY, MOPANOK TIpe/locTaBlIeH s KOTOpoi
OBUT HapyIleH BCJIEACTBHE pewleHHit Hu geiictBuit (Oesneiicreus) MOI],
ero JOJDKHOCTHOro auua ¥ (miu) paboTHHKA, NPHBIEKaeMOll OpraHu3alMy, ee
pabotHuka. B cimyuae ecimu ofkamyioTcs pemedds W JeiictBus (OespeliCTBHE)
pykogogutens M®I] unn npuBleKkaeMmoil opranmsallui, Xanoba MoxeT OBITH
NoJiaHa B MUHHCTEPCTBO HHGMOPMALNMOHHEIX TEXHOIOTHH H cBasu KupoBCKoit
obnactu Kak yupeguteno MPII,

5.3. Cmooco6sl HH)OPMHpPOBaHHA 3asBUTelell O IIOPAKE IOLAYH
M paccCMOTpPEHHS Kanxo05l, B TOM YHCie ¢ ucronb3opaurieM Enunoro noprana.

VHpopMHupOBaHHe 3asBHTENEH O IOPAAKE II0AAYH U PACCMOTPEHNUS Kano0bl
OCYIIECTBIAETCA:

npH ofpameHMH B MHHHCTEPCTBO 110 KOHTaKTHEIM TenedoHaM,
1pH oOpaLIeHH B MHCEMERHOM ¢opMe HIH B (hopMe 31EeKTPOHHOTO JOKYMEHTA,

C HCIOIb30BaHWEM HHGOPMALMOHHO-TEIEKOMMYHUKAMOHHBIX  CETEH
ofiuero nonk3oBaHKs, B TOM YHCIe MH(OPMAUMOHHO-TENeKOMMYHHKALOHHOMH
cetu «MWHTepHeTy, BKmMouas EpuHeii nopran (http://www.gosuslugi.ru),
PETHOHANIBHYIO VTOCY,I[apCTBeHHyIO HHPOPMALUUOHHYI0  cHcTeMy «llopTan
I‘OC)’,IIapCTBeHHBIX H MYHHIHNAIBHBIX yciyr (dynkuuit) Kuposckod o6macTiy»
(http://www.gosuslugi43.ru), ochuHanLHHﬁ cafr MUHHCTEPCTBA
(http://www .priroda.kirovreg.ru).

5.4. Ilepeuenr HOPMAaTHBHBIX IPAaBOBLIX aKTOB, PeryJHpYIONMX MOPAAOK

nocynebHoro (BHecyaeGHOTO) 00xanoBaHus pemeHnit U geficTsuil (be3neiicTBrs)_
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OpraHa, IPeAOCTABIAIOIETO  TOCYOApCTBEHHYID  YCIOYTy, a  TaKkKe
€r0 JOIKHOCTHEIX JIHLL.

HocynebHoe (BHecymebHoe) oOxaloBaHWE pelleHMM H  AeHCTBHH
(Ce3neiicTBuS) _MHﬁHCTepCTBa M €ero MOMKHOCTHBIX JHL, IOCYAapCTBEHHBIX
rpaXAaHCKHX CIyXaIlUX MHHHCTEPCTBA, NPEIOCTaBSIONMX TOCYAAPCTBEHHbIE
YCIIYyTH, IpUBIEKaeMBIX OpTaHH3anuil ¥ wx paboTHHKOB, a Takxe M®I] u ux
pabOTHUKOB OCYIIECTRILETCH B IIOPAMKE, YCTAHOBICHHOM:

QenepanpaeM 3ak0HOM 0T 27.07.2010 Ne 210-03 «O6 oprarusanuu
IpeOCTaBIeHIS rocynapCTBeﬁHblx U MYHHLUTIBHBIX YCIIYI»;

nocraHosnenreM IlpaButennsctBa KupoBckoit obmacte ot 28.12.2012
Ne 189/869 «O6 yrBepxknennu IlomoxeHuss o0 0COBEHHOCTAX IOAAYH
W paccMOTpeHMA xano0 Ha pemenus u fedcrsus (OesnelicrBue) opraHoB
UCTIONHUTENBHON Bnact KupoBckoit o0nacTth ¥ ¥MX JOJDKHOCTHBIX  JIMII,
rOCyIapCTBEeHHBIX IpaXXJaHCKHAX CITyKalx Kuposckoit obnacry,
NPeOCTaBNAIOIMX TOCYAPCTBEHRBIC YCIyTH, OpraHM3alliii, MpexycMOTPeHHBIX
gactero 1.1 crateu 16 (Deg:[epénLHoro sakona ot 27.07.2010 Ne 210-03
«O0 opraHHzaIK NPEJOCTABNCHNS I'OCYIaPCTBCHHBIX K MYHHMIIHITAIBHBIX YCIYT»,
¥ UX pabOTHUKOB, a TAaKkKe MHOIOYHKIMOHATEHBIX IEHTPOB TpPEeAOCTABICHHS
roCyRapCTBEHHBIX ¥ MyHUIMIANBHEIX YCIYT ¥ UX pabOTHHKOBY.

7. Brnok-cxemy npenocmﬁnenm TOCYapCTBEHHON YyCIyru (IIpuitodxeHue

K AJIMMHUCTPaTHBHOMY PETTIAMEHTY) MCKIIIOUHTE.




